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	App Number
	

	Date Arrived
	



For internal use only

Application Form


	Post Applied For
	

	Where did you see this post advertised
	

	If appointed, when could you start
	


Section A: Personal Details

	Surname
	

	Forename / s
	

	Address
	

	Town
	

	Post Code
	

	Home Tel
	

	Work Tel
	

	Mobile
	

	Email
	


Section B: References

	Please give the names and addresses of two persons, other than relatives, who we can approach for references. One should be a present or past employer

	Referee 1 (Most recent employer)
	Referee 2

	Full Name
	
	Full Name
	

	Position
	
	Position
	

	Organisation
	
	Organisation
	

	email
	
	email
	

	Address
	
	Address
	

	Town 
	
	Town 
	

	Post Code
	
	Post Code
	

	Telephone
	
	Telephone
	

	Relationship 
	
	Relationship 
	

	Can we contact prior to interview
	Y
	N
	Can we contact prior to interview
	Y      
	N


Section C: Confirmation
	I confirm that to the best of my knowledge the information in this form is accurate.

	Signed
	
	Date
	


 Section D: Skills, Knowledge, abilities and experience (See guidance)

	Please outline your Skills, Knowledge, abilities and experience as they relate to the person specification. Refer to each criterion in the Personal Specification in turn using each point as a heading, indicating understanding, skills and experience for each. Give examples of evidence to back up your information

	

	You may use additional sheets as required


Section E: Education and Training

	Please list all examinations, qualifications, relevant training courses, workshops, etc that you feel are relevant to this post.

	Venue
	Course
	Award

	
	
	

	You may use additional sheets as required


Section F: Employment History
	Please start with your present or most recent job first.  Include any periods of unemployment, travelling etc, and do not leave any gaps between dates. You may include voluntary work which should be indicated as such.

	Dates

From  / To
	Employer Name

Employer Address
	Job Title

Description

Remuneration

Reason for leaving



	
	
	

	You may use additional sheets as required

	Notes for employment application with IMPETUS

	Application form: Skills, Abilities, Knowledge and Experience.
· This section is the most vital part of the form.  We need you to give specific information in support of your application in order for us to shortlist in a fair and unbiased way.  

· You must be able to demonstrate that you can satisfy the essential criteria on the Person Specification.  Experience is not just gained from full time work, it can also be from voluntary or part-time work, college or school based projects, or home life etc. 

· It will not be sufficient merely to duplicate what the Person Specification states.  For example, if it asks for “ability to” or “commitment to”, you will be required to give practical examples where appropriate of your ability, commitment, knowledge and experience by some reference to your academic, professional, voluntary or personal life.  Be specific.  For example, it is not enough to say “I can”.  You must give details of  how your previous experience has led to the development of a skill.

· Your application will be assessed based on what you write in this section. This part of the form can be completed by word processor, typewriter or by hand.  This can be done on separate sheets.

· If you use continuation sheets please make sure you mark each sheet clearly with your name and the job for which you are applying.



	Recruitment Monitoring Form
Brighton & Hove Impetus is committed to ensuring equal access to employment.  Details from this form will allow us to identify any groups that are under-represented in our workforce.

All information contained with these forms is strictly confidential. 

The information you give will in no way influence your application.  This monitoring form will not be given to the panel of the post for which you are applying.

Ethnicity
The categories of ethnic origin reflect those chosen by the Office for National Statistics for the 2011 Census.

Disability 

When answering the question on disability please note that under the Equality Act 2010 you are considered to be disabled if you:

· have a physical or mental impairment

· this impairment has an adverse effect which is substantial

· the effect is long term (usually lasting for 12 months or more)

· the effect has an adverse effect on your ability to carry out normal day to day activities

You can send the recruitment monitoring form with your application form or in a separate envelope.




	Returning the forms
Please return these forms in an envelope to:


     Susan Alderson, Administrator

Brighton & Hove Impetus
1st Floor Intergen House

65-67 Western Road

HOVE

BN3 2JQ
Or email to susan.alderson@bh-impetus.org
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